NORTH YORKSHIRE OUTDOOR EDUCATION SERVICE (BEWERLEY PARK CENTRE)

ADMINISTRATION SHEET (STUDENT COURSES)  

FORMS

1.   After receipt of pre-course package, complete and return the Group Organiser’s questionnaire.

2.   Once staffing is known, complete and return the ‘Experience & Competancy’ Check list (at least 4 weeks
      before the course).
3.  Completed group lists with allocated visiting staff to be forwarded to the Centre no later than two weeks
     prior to commencement of the course.
4.  Completed parental consent/medical forms to be forwarded to the appropriate Centre no later than two 
     weeks prior to the commencement of the course.  If there is any uncertainty about student fitness, 
     please consult the family doctor, who may require details of the proposed programme to assist his/her 
     decision.  Each accompanying adult needs to complete an 18+ information / medical form to be sent at the
     same time.
N.B. 1 copy of the student and 18+ medical form is enclosed.   Please could you photocopy (back to back) the number you require.

5.  For NYCC schools, copies of letters confirming eligibility of a free place, to be sent prior to the course.

TRANSPORT
l.  
To be arranged by the schools.

2. 
The transport arrangements, collection and supervision of students is the responsibility of the schools
     unless notified otherwise.

