
 

Evening Activity 

Guidance Notes 

for Visiting Staff 
There are five guides for the main evening activities: 

 Orienteering 

 Night Walks 

 Initiative Games 

 Blind Line and Pine Line 

 Centre Quiz 

• These guides are intended to be a supplementary 

source of information about our range of evening activities 

and how they can be run safely.  

• They are for your guidance. They are not intended to 

replace the input and briefings given by the Bewerley Park 

duty staff. If you have any doubts or questions please 

consult the Bewerley Park duty staff before running these 

activities 

• Each guide has an abridged version of the centres 

operating procedures and risk assessments within the 

appendices at the back. These are a condensed form of our 

working health and safety documentation from which non-

relevant information has been redacted. 



 

Visiting Teacher Guidance Notes:  

Centre Orienteering  
Orienteering on the centre grounds is an excellent evening activity. It can be run as a stand-alone 

activity or as a prelude to a programmed activity later in your programme.  

It is suitable for all age ranges and can accommodate groups from twelve to sixty or more. 

The standard length of an evening session is approximately one hour. 

All orienteering resources are located in the Red Classroom in Building 7, although the activity 

can be run from any of our classrooms. 

Students should wear suitable outdoor clothing dependent on prevailing weather. Sound 

footwear is recommended, some parts of the centre grounds are muddy and sloping. A torch is 

very useful if you plan to run your session on a dark evening. 

Be aware orienteering can become far more challenging if it is dark so please choose a suitable 

level of activity for your groups and consider staffing levels accordingly. 

Depending on the age, ability and group size we have a range of orienteering activities you can 

offer your students... 

1. Centre Line Orienteering. 

This activity uses the line orienteering courses. These are in the drawers marked with 

corresponding colours. The activity involves the students following the marked red line 

on their map to find the orienteering controls at the circled locations.  It is a timed event, 

the fastest time with all answers correct being the winner. You can add penalty time for 

omissions or errors. Answer slips are stored on top of the map drawers. 

 

There are four levels of difficulty which are 

colour coded 

a. White – Beginner 

b. Yellow – Easy 

c. Orange – Moderate 

d. Green – Hard  

 

The easier White and Yellow courses might 

suit younger inexperienced students doing 

this activity on dark evenings.  

 

2. Centre Score orienteering 

The centre score orienteering requires the 

students in small groups to get the highest score 

possible by finding up to thirty six orienteering 

controls marked on their map in the allocated 

time. 

  

 



 

Briefing 

 

Before the students participate in an orienteering activity they should receive a briefing to 

explain the activity and safety instructions. 

 The BASICS – 

 They have to find the red and white controls – you can show them an example. 

 These are marked on their map as a red circle 

 To prove they have found it they write the NUMBER found on the control on their 

answer sheet. 

 The numbers should be written in the correct spaces on the answer sheet 

 For the LINE orienteering they follow the line to find the controls in order. Six on the 

white course, eight on the yellow, ten on the orange and twelve on the green. The 

quickest time wins. A three minute penalty is applied for each error or omission. 

 For the SCORE orienteering they must get the highest score in the time available. 

Controls can be found in any order. The further away they are or harder to find the 

higher the score. A time of forty five to sixty minutes is usually sufficient. You can 

deduct 10 points for each minute they are late back. 

 They should come back when they have finished or a whistle is blown, whichever 

comes first. 

 

 The LETTERS 

 The letters found on each control marker are shown on the back of the map with a 

written description of its location. 

 When they find a control they should check the letters on the map and control match 

before writing the answer on their sheet. 

 

 Using the MAP 

 They can use the KEY at the side of the map to work out what the symbols mean. 

 They should try to ORIENTATE the map to their surroundings before trying to read it. 

 They should use the written information on the back of the map too. 

 

 SAFETY INSTRUCTIONS 

 Stay together at all times 

 Stay out of ‘Out of Bounds’ areas. These are marked on the map with a red hatched 

overlay. These areas are generally the centre accommodation, rope courses and 

water features. 

 They should be told to stay inside the centre grounds. Don’t go out of the gates, 

climb any walls or fences or cross the river! 

 Take care on the sloping areas behind the pool block, these are muddy and can be 

slippery when wet. 

 Take care when going through the wooded areas, there are low branches. 

 Torches are useful when it is dark. 

 Have a member of staff stay at a recognised central point (Classroom?) so that if an 

incident occurs the students can find help quickly. 

 

 

 

 



 

Appendix 1:  BPC Operating Procedures: Orienteering  
Aims of the Activity: 

 Provide an appropriate level of challenge 

 Have fun 

 Self reliance 

 Working in small teams 

 Make independent decisions 

 Learn about navigation 

 Apply navigation techniques in a competitive situation 

Risk Assessments: 
 i, ii, iii, ivb,  

 3 – (Generic orienteering) 

Min. staff to pupil ratio: 
On site: 1:24 

Leadership Qualifications: 
On Site 
Confident adult briefed by BPC teaching staff 
Off Site – Local confined area 
Confident adult with GLT, Local knowledge and experience and briefed by BPC teaching staff. 

Leaders Equipment:  
On site 

 First Aid kit 

 Appropriate clothing and footwear for weather conditions 

 Whistle or bell (for ending competition) 

Off Site 
 Phone and phone cards 

 Centre safety sack (available from expedition store) to include first aid kit. 

 Clothing and emergency clothing appropriate to the weather and conditions 

 Map and compass 

 Whistle or other means of ending the activity 

 Means of timing the event 

Group Equipment: 
 Maps 

 Score cards 

 Pencil/pen/crayon (for recording answers) 

 Emergency whistle for groups if off site 

 Compass (as appropriate) 

 Adequate clothing and footwear for terrain/weather conditions/exertion level 



 

Staff Responsibilities / Induction: 
 

 Take time to plan the orienteering session appropriately for your groups’ needs. If you are 
planning a larger event for several groups consult other BPC staff for feedback on their group’s 
ability. 

 Collect the orienteering resources you need with plenty of time to spare. 

 If necessary inspect the orienteering venue prior to the activity session. 

 Ensure all participants are appropriately dressed for the activity. 

 To clearly set out the sessions aims and objective to the pupils 

 If off site using remote supervision ensure the students are briefed as to the standards of 
behaviour expected during this activity 

 Take care to make students aware of the risks of the environment in which they will be 
orienteering i.e. – roads, crags, deep water etc. and ensure they know how to deal with these 
risks. 

 Ensure supervising staff are aware of their role and all significant hazards in their area of 
responsibility 

 Ensure all supervising staff have a means of communicating with each other or the centre. 
Mobile phones (check signal coverage) or handheld radios (line of sight) should be available. 

 Ensure that any Out of Bounds areas and boundaries not to be crossed are marked properly on 
the map and that students and supervising staff are aware of them. 

 It is a good idea to use the confident adults as supervising staff to patrol areas of the 
orienteering course in order to give students a closer point of contact if they need it. Ensure 
supervising staff are placed for maximum effective cover of hazardous areas. Refer to ‘Master 
map’ for such locations and supervision. 

 Think about giving the students a ‘lost strategy’. That is, what to do if they get completely lost. 

 Ensure students are aware of the recall/end of competition strategy that you will be using. i.e. 
– Whistle blow, bell ring etc. 

 Consider the use of Buddy systems for novice orienteers. There is not only strength in numbers 
but this encourages collaborative decision making and team work. 

 Development of session with progression, differentiation and positive learning outcomes 

 Ensure all participants know where the rendezvous or HQ is to come back to at the end of the 
competition/lesson. 

 Head count the group back in at the end of the session and perhaps question them to find out 
if they have had any incidents whilst being remotely supervised 

 Return all equipment to its appropriate place. 

 Report any losses or damage to Head of Dept. 
 



 

Guidelines For Teachers: 

Generic 

 BPC has several different Orienteering courses to choose from. These are: 
o Centre Based 

 Colour coded line courses –white (beginner), yellow (Easy), orange (Medium) 
and green (Hard) 

 Score event x1 (36 controls) 
 Orienteering Relay (4 courses, 8 controls per course, linear, relay style event) 

 
o Off Site 

 Fish Pond Woods – Junior Course x3 (8 Controls, Linear) and Score Event (17 
controls) 
 

 All controls on all courses are based on numbers and letters: Letters to confirm the location of 
the control and numbers to record as the answer to prove it was found correctly. The exception 
to this is the Orienteering relay which uses Letters and Clippers.  
 

 All main orienteering resources are stored in the red class room in building 7. 
 

Equipment: Each course has at least 4 maps printed and mounted on a board, then laminated. The lists of 
controls are mounted on the reverse of the map. The score events have more maps available. There are 
pens, pencils and crayons available in the red classroom for recording. Control Cards are stored in the 
drawers with each course. Some courses have laminated control cards available for wet weather activities. 
There are some simple clip-on compasses in the orienteering cupboard. More compasses are available in the 
Exped store. The orienteering cupboard also has some whistles available. 
 

Centre Based courses 
 All Controls are 4 inch square, painted red and white with numbers and letters. 

 Coloured Courses – The white and yellow stick close to the main buildings and are 
linear. This allows several groups at once to use the same controls without following 
each other. Fast times are sub 10 minutes to complete. Average novice times are 
between 15 and 25 mins. These courses are ideal for introducing key concepts in a star 
course format. 
The Orange and green use the whole of the centre grounds and are linear. As with the 
easier courses they use a different configuration of roughly the same controls thus 
allowing several groups at once to use the same controls without following each other. 
As these use the whole of the grounds, students need to be more thoroughly briefed 
regarding boundaries. Fast times are sub 12 mins. Average novice times are 20 to 25 
mins. 
 

 Score event – This 36 control score course covers the whole of the centre grounds. It 
requires reasonable understanding of orienteering principles and a good application of 
strategy to do well in. As a score event, it is sensible to set a time limit for competition. 
Good novice orienteers should be able to complete the course in around 45 mins. This 
is a useful time limit for a group of Yr. 7 to Yr. 11 students with some orienteering 
training. Again, the boundaries of the course need to be very clearly explained and 
understood as some of the controls on this course go very near the main gate, for 
example. 
 

 Orienteering relay – This is a multi-team relay event for up to 100+ students. The 
controls are more traditional Orienteering ‘square flags’ with clippers attached. Each 
Team has 4 maps each (Courses titled A, B, C and D). Each course is 8 controls long. 
Each team member is issued a control card and the maps act as ‘batons’. Competitors 
are started in waves and once a team member returns with a completed control card, 
they hand the card to the Teacher and the map is handed over as a baton to the next 
Team member who can then start their leg. The winner is the Team with fastest time to 
complete all their control cards and incur the fewest penalties for blank or mis-clipped 
controls. The event can be great fun but does involve quite a lot of ‘dead time’ waiting 



 

for competitors to return and hand over their map. Therefore it is advisable to plan a 
parallel task or challenge to run alongside the ‘O’ relay. 

 

Off-site courses 
Fish Pond Wood  

 There are significant fall and slip hazards in the woods. The Fishpond Wood map shows 
the locations of crags and steep ground. Students should be made aware of these 
hazards and briefed accordingly including reference to standards of behaviour. Careful 
consideration should be given to locating supervising staff for maximum effectiveness. 

 The Fishpond presents a significant deep water hazard. . Students should be made 
aware of this hazard and briefed accordingly including reference to standards of 
behaviour. Careful consideration should be given to locating supervising staff for 
maximum effectiveness. Be aware that the northern end of the pond whilst marked as 
water on the map in reality appears as a muddy marsh. Students should be briefed not 
to attempt a crossing here as the mud is very deep and they will sink into it. 

 Consider providing each group of students an emergency whistle. 

 Fishpond woods forms a large, bowl-like feature in the hill side. This makes it easy for 
students to not get (too) lost and if they simply walk downhill they will either find the 
pond or the road and can relocate themselves from there. 

 The controls are small, 2 inch square metal plates with the letters and numbers 
stamped into them in a series of tiny holes. They are harder to spot than the centre 
based controls and therefore it is highly advisable to show participants an example 
control. The control nearest the big gate is often most useful for this. 

 It can often be tricky to predict how long it will take participants to complete the linear 
courses but a good guide time for the Score event is 30 mins with seniors and 50 mins 
with juniors.  

 In spring time the woods are alive with wildflowers and it is essential to brief all 
participants on the importance of not trampling these delicate flowers. 

 No controls require the participants to get their feet wet in the pond and it is advisable 
to brief them as such. 

 This is a popular local dog walking venue and so it is advisable to brief participants 
about this and to ask them to respect the right of way of any other users of the wood.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Appendix 2:  Orienteering Risk Assessment 

HAZARDS CONTROL MEASURES 

 Collisions/trips with 
rocks/trees/branches/brambles/nettles/ 
undergrowth etc. 

 Appropriate clothing and footwear 
(long sleeves and long trousers if 
risk of contact with nettles, 
brambles or barbed wire etc.) 

 Fall from height 

 Use of supervising staff at critical 
points or failing this use of barrier 
or tape 

 Students and supervising staff 
briefed on location of cliff/crag and 
steep ground hazards. 

 Students briefed on appropriate 
standards of behaviour during 
activity 

 Ambient temperature and wind chill  Weather forecast including wind 
strength and direction 

 Sheep and deer ticks  Appropriate clothing and footwear 
(long sleeves and long trousers) 

 Strong winds/falling branches or trees 
 Weather forecast including wind 

strength and direction 
 Avoid wooded areas in high winds 

 Dehydration  Adequate drinks 

 Getting lost 

 Overdue 

 Use of buddy(s) groups where 
appropriate 

 Return to base times 
 Participants have whistles, watches 

and torches as appropriate 
 Distinctive sound signal for ‘return 

to base’ 
 Be aware of short winter 

afternoons/darkness 

Notes 

 This activity may also require the application of Generic Risk Assessment Numbers (i), 
(ii), (iii)– Unaccompanied Activities/Remote Supervision and (iv)b – Centre Grounds 

 Many of the hazards listed above will be reduced by ensuring the type of course and 
venue is matched and group ability. 



 

Appendix 3:  Risk Assessment - Centre Grounds 

HAZARDS CONTROL MEASURES 

 Inappropriate 
behaviour of 
pupils 

 Pupils assessed re level of supervision required and managed 
accordingly 

 Pupils and visiting staff briefed appropriately  

  Vehicles  Warning /speed limit signs and speed bumps on Centre grounds 
driveway 

 Pedestrian/ vehicle separation system – paths and group 
waiting area  

 Reversing warning bleepers on centre Mini buses 
 Staff awareness of care needed when manoeuvring in Centre 

Grounds 

 Visitors/ 
Intruders 

 Appropriate signage 
 All visitors required to sign in 
 Security locks and alarms on all dormitory doors 
 Both visiting and Centre staff briefed to challenge unknown 

adults seen on site  

 Activity 
Equipment and 
Apparatus on site 

 Pupils briefed on where they are allowed to go and to not go on 
apparatus without BPC staff 

 Fences /Warning Notices in place 
 Ladder locked and high poles not climbable without ladder 
 Apparatus and Equipment regularly checked for damage and 

maintained appropriately 

 Swimming pool  Access door and gate kept locked 
 Surrounded by high fence 
 Appropriate notices 
 Pupils briefed re no unsupervised access 

 Marsh area  Fenced off to regulation standards 
 Appropriate notices 

 Uneven surfaces 
on roads and 
paths 

 Monitored by facilities staff 
 Holes/damage coned/cordoned off if necessary 
 Appropriate maintenance and repair programme 
 Pupils briefed 

 Mole hills and 
rabbit holes on 
grassed areas 

 Pupils briefed 
 Monitored by teaching and facilities staff and significant 

hazards dealt with 

 Snow/ ice on 
paths/road 

 Monitored and staff and pupils warned of dangers 
 Areas gritted /cleared 

 Trees  Tree surveys done to check safety of trees 
 Pruning, cutting back or cutting down carried out if necessary 

 Boat yard  Boat yard kept locked overnight 
 Pupils briefed/supervised 
 Staff trained in safe use/ loading/stowage of trailers 

 Fuel storage  Fuel kept in secure designated area in proper fuel bunds 
 Access limited to trained staff 



 

 


